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Petition Checklist
At a minimum, the following documents must be included with your Petition for Variance:

· Petition for Variance
· Current Plat of Survey (showing all site improvements and easements)
· Architectural renderings of new or altered structures (if applicable)
· Site Plan (drawn to scale and showing all buildings, parking spaces, storm water detention and all other significant data with all pertinent dimensions fully noted)
· Legal Description of the Property or Properties
· Consultant Services Agreement (page 11 of this packet)
· If the property is held in trust, a letter naming all beneficiaries of the trust and authorizing the person signing the petition to act on the matters related to the petition request.  The letter must be signed by all beneficiaries of the trust.
Petitioners may include other items such as related documents, photographs, etc. with their Petition as they see fit.
	NOTE:
	· 30 bound and collated packets containing each of the above documents (i.e., 1 petition for variance, 1 plat of survey, etc.) must be submitted.  

· Packets must be bound by staple, spiral bounding, report cover, or other binding method.  

· Failure to submit 30 complete packets will result in a charge of $0.25 per page required to complete 30 packets (e.g., a submittal of only one 10 page packet will result in a charge of $72.50 [10 pages * 29 copies * $0.25 per page = $72.50]).  Higher per page charges will be assessed for pages larger than 8.5”x11”
· Further information and/or documentation from the Petitioner may be requested on a case-by-case basis.


Overview of Process

Variance from the regulations of the Itasca Zoning Ordinance may only be approved by the Itasca Village Board of Trustees after a public hearing is held before the Itasca Plan Commission and specific findings of fact have been met.  The process of having your Petition for Variance approved or denied by the Village Board of Trustees takes between two and four months depending on when your petition is submitted.  
It is highly recommended you meet with Village Community Development Staff prior to submitting a Petition for Variance to discuss the process and procedures.  You may call 630.773.5568 to arrange a meeting with Village Staff.
Expected Costs
Applicants are required to pay an application fee of:

· $50 for residential single lots, or

· $150 for residential multiple lots, or

· $250 for non-residential lots.  
The application fee must be paid at the time the application is submitted.  Additionally, applicants must pay all outside costs which may include, but are not limited to, public notice publication costs
, consultant costs, court reporter costs
, attorney fees, etc.  Outside costs will be billed to the applicant.  
Between 2006 and 2009, single-lot residential variance requests typically ranged in total costs from $135 to $750 with the average Petitioner incurring $350 in costs.  Commercial variances requests during that same time period typically ranged from $300 to over $2,000.  However, these costs can increase significantly especially if the variance is part of a Petition for Special Use, Petition for Planned Development, or other zoning relief request.  
Required Findings of Fact

Per Section 14.09(3)(a) of the Itasca Zoning Ordinance (copy attached), variance from the Itasca Zoning Ordinance shall not be authorized unless the Itasca Plan Commission has made findings of fact based upon the evidence presented to it in the following specific cases:

1. That the property in question cannot yield a reasonable return if permitted to be used only under the conditions allowed by the regulations governing the district in which it is located;

2. That the plight of the owner is due to unique circumstances; and,
3. That the variation, if granted, will not alter the essential character of the locality.

It is the Applicant’s responsibility to provide evidence that the above findings of fact have been met.  Additionally, the Plan Commission and Village Board may take supplemental findings of fact into consideration as outlined in Section 14.09(3)(b) of the Itasca Zoning Ordinance (see page 16 of this packet).  Final approval or denial of a Petition for Variance rests with the Village Board of Trustees.  Please see the enclosed copy of Section 14.09 of the Itasca Zoning Ordinance for more information.

Steps in Petitioning for Variance

1. Preliminary Staff Meeting

It is highly recommended the applicant meets with Village Community Development  Staff prior to submitting a Petition for Variance.  At this meeting, the applicant and Village Staff will discuss the requested variance and petition process.  A meeting may be scheduled by calling 630.773.5568.
2. Optional Informal Discussion with the Itasca Plan Commission

In order to identify potential concerns, an Applicant may choose to meet informally with the Plan Commission prior to scheduling a formal public hearing.  At the end of the Regular Plan Commission Public Meeting on the third Wednesday of each month, an Applicant may informally present their project to the Plan Commission for preliminary feedback.  This step may help to identify potential concerns with an application before a public hearing.  Choosing to have an informal discussion with the Itasca Plan Commission may lower your costs associated with your petition, however it may delay your petition by one or more months.  
An applicant who is interested in having an informal discussion with the Plan Commission must contact the Community Development Department at least seven (7) business days prior to the Plan Commission’s regular monthly meeting at 630.773.5568.  Please Note:  Having an informal discussion with the Itasca Plan Commission does NOT guarantee that your petition for variance will be approved.
3. Application 
Applicant completes and submits thirty (30) bound and collated copies of the Petition for Variance to the Community Development Department with all required attachments (see checklist on page 3) and the application fee.  Petitioners may attach other items such as related documents, photographs, etc. to their Petition as applicable.  The Petition for Variance must be complete in order for your hearing to be scheduled and for action to be taken by the Village.  Incomplete Petitions for Variance will be rejected by the Village and your hearing will not be scheduled until the Petition for Variance is properly completed.  
Note: the Itasca Plan Commission meets on the third Wednesday of the month.  In order for your application to be formally heard by the Plan Commission at their next regular meeting, your completed Petition for Variance must be submitted by the 20th day of the month prior to the date of the next Plan Commission meeting.
  Failure to do so will result in a minimum of a one (1) month delay.
4. Notice of Public Hearing Published 
The Village of Itasca arranges for the publication of a notice of public hearing in the Daily Herald no more than thirty (30) days nor less than fifteen (15) days prior to the said public hearing.  The Village will bill the Petitioner for the amount charged by the Daily Herald for publication.
5. Notice Mailed to Nearby Property Owners
The Applicant mails a copy of the notice of public hearing to all property owners within two-hundred and fifty (250) feet, not including public right-of-ways, from the boundaries of the parcel(s) requesting variance.  Copies of the notice must be mailed via U.S. Postal Service Certified Mail, return receipt requested, at least fifteen (15) days prior and no more than thirty (30) days prior to the scheduled hearing date.  The Village of Itasca Community Development Department will provide the Applicant with a listing of property owners to be notified.

Owner-Occupied Residential Properties Only: An Applicant of an owner-occupied residential property in a R-1, R-2, or R-3 zoning district may choose to deliver the written notice to the respective property owners in person.  If the written notice is served in person, the Applicant shall have the owner of record sign the Notice Delivery Form provided in this packet.  Should the owner of record be unavailable to sign for Notice Delivery Form or should the Applicant choose not to serve the notice in person, the Applicant shall serve the required written notice via U.S. Postal Service Certified Mail as described above.  The Applicant may serve the notices via U.S. Postal Service Certified Mail or in person or a combination thereof.
6. Proof of Notice Provided to the Village 
The Applicant provides the Village proof of notice to the aforementioned property owners not less than seven (7) days prior to the scheduled public hearing.  Proof of notice consists of the Certified Mail Receipt (PS Form 3800) provided by the U.S. Postal Service when mailing via certified mail.  Each Certified Mail Receipt must be completely filled out with the full name and address of each recipient.  For applicants of owner-occupied residential properties, proof of notice may also consist of a signed Notice Delivery Form as applicable.
Failure to serve the required notices or provide the Village with proof of notice will result in the cancelation of the requested public hearing and forfeiture of all fees by the Applicant.
In addition to providing the Village with proof of notice, the Applicant must complete the affidavit included on page 13 of this packet and submit it to the Village with the Certified Mail Receipts.
7. Public Hearing  
The Itasca Plan Commission holds a public hearing on the proposed variance at their monthly meeting and votes on whether or not to recommend approval of the Petition for Variance to the Village Board.  The Applicant must attend the public hearing.  Please see the next section for an overview of the public hearing and what will be expected of you, the Applicant.  
Agenda packets for the Plan Commission are typically posted on-line at www.itasca.com/comdev under “Plan Commission” on the Monday before the Public Hearing.

8. Board Meeting to Discuss Petition for Variance
Within sixty (60) days following the Plan Commission meeting, the Itasca Village Board Committee of the Whole meets to discuss the Petition for Variance.  It is recommended the Applicant attend this meeting.
9. Final Vote by the Village Board
Following the meeting of the Itasca Village Board Committee of the Whole, the Village Board meets to vote to approve or deny the Petition for Variance.  Attendance at this meeting by the Applicant is optional.  If the variance is recommended for approval by the Plan Commission, a simple majority of the Village Board is needed to approve the variance.  If the variance is not recommended for approval by the Plan Commission, a favorable vote by two-thirds (2/3) of all of the Village Board is required to approve the variance.  The Village Board is the final decision making authority regarding the variance request.
Public Hearing Overview
A. The Plan Commission holds the public hearing on the matter at the Village Board Room at 7 p.m. on the scheduled date.  At the public hearing, the petitioner, or his designated representative, will be required to give testimony on the requested variance.
  The burden of proof in proving the required findings of fact lies with the petitioner.  The testimony of the petitioner must address each of the required findings of fact.   
The public hearing is a legal hearing with a court reporter.  All testimony given by the petitioner and/or his designated representative is sworn testimony.  
B. During and/or after the presentation, Plan Commissioners may question the applicant regarding the requested variance.
C. Members of the general public are invited to attend the public hearing and are permitted to give testimony and/or cross-examine the petitioner.  Written comments are also accepted (letters should be sent through the Village Planner, Grant Davis, in the Community Development Department, 550 W. Irving Park Rd., Itasca, IL 60143).
D. Village Staff may provide comments or ask questions of the petitioner regarding the petition.

E. Should matters regarding the petition remain unresolved (e.g., the Plan Commission requests additional information from the Petitioner, changes to a design, etc.) the hearing may be continued to the next regularly scheduled Plan Commission Hearing.  Please Note: continuing a hearing to the next month is ultimately at the discretion of the Petitioner; a Petitioner may request a vote from the Plan Commission at anytime during the hearing.   

F. Once all discussion of the case has finished, the Plan Commission will vote on the Petition.  A majority of the Plan Commission must vote in favor to carry a motion.

G. Plan Commission recommendations are advisory in nature and do not constitute a final ruling.  After the Plan Commission has offered a recommendation, the variance request will be considered by the Village Board during their regular meeting schedule.  The applicant should contact the Community Development Department to determine when his or her Petition for Variance will be placed on the Village Board agenda.  
If the variance is recommended by the Plan Commission, a simple majority of the Village Board is needed to approve the variance.  If the variance is not recommended by the Plan Commission, a favorable vote by two-thirds (2/3) of all of the Village Board is required to approve the variance.  The Village Board is the final decision making authority regarding the variance request.
Suggestions to Help Improve Your Application

· Read through this entire packet to familiarize yourself with the variance application process.
· Be thorough in your petition.  Do not simply answer questions with a “yes” or “no”.  Explain your answers.
· Attach other documents (e.g., photographs, drawings, letters from neighbors, material specifications, etc.) to your petition as needed.  
· Anticipate concerns that the Plan Commission members may have regarding your application and attempt to address these concerns in your application packet.  
· Ensure your application packet is self explanatory.  Do not simply include drawings, photographs, etc. without explanations.  Someone who is completely unfamiliar with your request should be able to pick up your packet and have a complete understanding of what your requested variance is, why you are requesting it, and how it meets the required standards for approving a variance.
· Tab the different sections/documents of your application and include a table of contents.  Tabs and a table of contents will allow quick reference and easy navigation of your petition during the public hearing.
· Remember, the more complete, professional, and understandable your application is, the better your chances of a smooth hearing and application process.
· Don’t be afraid to ask questions.  Village Community Development Staff are available to answer questions and meet with the Applicant as needed.
Questions?

Should you have any questions regarding the Petition for Variance process, please do not hesitate to contact the Village of Itasca Community Development Department at 630.773.5568.  We thank you in advance for your cooperation with these procedures.

PETITION FOR VARIANCE
Village of Itasca Plan Commission

c/o Community Development Department

550 W. Irving Park Rd.

Itasca, IL 60143

(Ph): 630-773-5568
(F): 630-773-0852

comdev@itasca.com

	Date Submitted: 
	     


ALL ITEMS MUST BE COMPLETE TO PROCESS APPLICATION
	Address(es) of Property:
	     

	Owner(s) of Property:
	     

	Petitioner(s) (if other than owners):
	     

	Existing Use:
	     
	Zoning:
	 FORMDROPDOWN 


	P.I.N. #(s):
	     
	Lot Size (sq. ft.):
	     

	Please answer the following questions (you may attached additional sheets if needed):

	1.)
	Specifically state the variance(s) which is sought including the relevant section(s) of the Zoning Ordinance and how and/or the amount(s) by which the ordinance is sought to be varied.

	
	     

	2.)
	Generally state the purpose and reasons for which the variance(s) is/are sought.

	
	     

	3.)
	Explain how the property in question cannot yield a reasonable return if permitted to be used only under the conditions allowed by the Zoning Ordinance.

	
	     

	4.)
	State and explain the particular factors of the property (e.g., physical surroundings, shape or topographical conditions, etc.) that bring a hardship to the owner under the strict letter of the Zoning Ordinance.  

	
	     

	5.)
	Explain how the plight of the owner is due to unique circumstances and not generally applicable to other properties in the neighborhood.

	
	     

	6.)
	State the effects of the proposed variation(s) upon the character of the neighborhood, the property values, traffic conditions, public utilities, storm water detention, and other matters pertaining to the public health, safety, morals, and general welfare of the community.  Explain how the variation will not alter the essential character of the locality.

	
	     

	


	Owner’s Name(s):
	     

	Address:
	     
	Phone:
	     

	
	     
	Email:
	     

	Petitioner’s Name(s):
	     

	Address(es):
	     
	Phone:
	     

	
	     
	Email:
	     

	Agent or Attorney (if applicable)
	Site Planner or Engineer (if applicable)

	Name:
	     
	Name:
	     

	Firm:
	     
	Firm:
	     

	Address:
	     
	Address:
	     

	
	     
	
	     

	Phone:
	     
	Phone:
	     

	Email:
	     
	Email:
	     

	


	Please attach the following:

	 FORMCHECKBOX 

	Legal description of property (from title policy or plat of survey) – required for all variances.

	 FORMCHECKBOX 

	Current plat of survey (showing all site improvements/structures and easements).

	 FORMCHECKBOX 

	Architectural renderings of new or altered structures (if applicable).

	 FORMCHECKBOX 

	Site Plan (drawn to scale showing buildings, parking spaces, storm water detention and all other significant data with all pertinent dimensions fully noted).

	 FORMCHECKBOX 

	If held in trust, letter naming all beneficiaries of the trust and authorizing the below signed person to act on the matters related to the petition request.  The letter must be signed by all beneficiaries of the trust.

	


	The legal titleholder must sign the petition.  Where the property is held in trust, the trust officer must sign the petition and include a letter naming all beneficiaries of the trust and authorizing the below signed person to act on the matters related to this petition request.  The undersigned acknowledges and agrees that this application and all documentation submitted becomes public record and may be viewed by the public.



	I/We
	     
	do hereby certify or affirm that I/we are the owner(s)

	of record of the aforesaid described property and hereby made application as such.



	Signature:
	
	Date:
	


	Subscribed and Sworn To

Before me this _________ Day of ____________________, 20_____

______________________________________

Notary Public
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CONSULTANT SERVICES AGREEMENT
Pursuant to Section 4.05(5) of the Village of Itasca Zoning Ordinance, the Village of Itasca may use the services of professional consultants for research, investigation and professional opinion in the processing of any application.

Section 4.04(5) of the Itasca Zoning Ordinance:

CONSULTANTS:  The Plan Commission/Zoning Board of Appeals and the Village Board may utilize the services of professional consultants for research, investigation, and professional opinion, for assistance in arriving at recommendations or decisions.  The applicant whose request to the Plan Commission/Zoning Board of Appeals, or Village Board, requires the use of such professional services, shall reimburse the Village the reasonable cost it incurred for the services rendered by its consultants within ten (10) days after the submission of the bill by the Village.  The consultants shall bill for their services at the same hourly rate which they normally charge municipal clients.  The Village consultants shall include but no be limited to the persons who provide the Village with advice in the field of engineering, law, planning, traffic, design, finance, and court reporters.
I/We the applicant(s) understand that when the services of a consultant are utilized in accordance with the above section for research, investigation, professional opinion or other assistance, I/we shall pay all costs incurred within ten (10) days of submission of a bill by the Village of Itasca.
	     
	
	     

	Name of Applicant
     
	
	Agent or Attorney (if applicable)
     

	Street Address

     
	
	Street Address

     

	City                                        State      Zip

     
	
	City                                        State      Zip

     

	Telephone

     
	
	Telephone

     

	E-Mail


	
	E-Mail



	
	
	Date:
	     

	Signature of Applicant
	
	


Please indicate who the bills for the costs incurred for the petition should be sent to.

	Applicant:
	 FORMCHECKBOX 

	Agent:
	 FORMCHECKBOX 

	Other:
	 FORMCHECKBOX 
  

	
	
	
	

	
	If other, please complete the below information.
	

	
	
	Name:
	     

	
	
	Address:
	     

	
	
	City, State, Zip:
	     

	
	
	Phone:
	     
	E-Mail:
	     


STATE OF ILLINOIS      )


                               )SS:

COUNTY OF DU PAGE  )







AFFIDAVIT

___________________________________ being first duly sworn on oath, depose and state as follows:

1. Affiant is the person responsible for making and completing the Petition before the Plan Commission relative to a public hearing on behalf of _____________________________.

2. That in said capacity, Affiant states that on the _____day of __________________, 20____, certified letters, return receipt requested, were mailed by Affiant, to all property owners within 250 feet of the property lines of the property in question, exclusive of street right of way, a copy of which list is hereto attached.

3. That on the ____ day of ________________, 20____, the returned certified receipt cards and this accompanying Affidavit were delivered to the Village Clerk of the Village of Itasca.

FURTHER AFFIANT SAITH NOT.






___________________________________                                      






Signature





Subscribed and Sworn to before me

this ____ day of ___________________, 20____.

_______________________________


    NOTARY PUBLIC

Notice Delivery Form

This form is only for use by an Applicant of an Owner-Occupied Residential Property in the R-1, R-2, or R-3 zoning district.  Please see page 6 of this packet for more information.  Only the Property Owner Names and Addresses, as provided by the Village of Itasca, may be listed on this form.
NOTE: ONLY THE LEGAL PROPERTY OWNER MAY SIGN THIS FORM.  
	Property Owner Name
	Address
	Signature
	Date

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	

	     
	     
	
	


	Petitioner:
	     
	

	Property Address:
	     
	

	Date of Public Hearing:
	     
	Page:
	     
	of
	     


Itasca Zoning Ordinance - Section 14.07, Variations

Below is the text of Section 14.07 of the Itasca Zoning Ordinance, the section of the ordinance dealing with variances.  This information is included with this packet for your reference when preparing your petition.

14.09 VARIATIONS

1. Purpose.  The president and Board of Trustees, by Ordinance, upon the report of the Zoning Board of Appeals, and only after a public hearing before the Zoning Board of Appeals, shall decide variations of the provisions of this Ordinance in harmony with its general purpose and intent, and shall vary them only in the specific instances hereinafter set forth where the Zoning Board of Appeals shall have made a finding of fact based upon the standards hereinafter prescribed that there are practical difficulties or particular hardships in the way of carrying out the strict letter of the regulations of this Ordinance.

2. Notice of Hearing. 

a. Contents of Notice.  Each Notice of Hearing required by this section shall contain the following:

(1) The time and place of the hearing;

(2) The particular location for which the variation is requested;

(3) A brief statement of what the proposed variation consists of;

(4) The name of the legal and beneficial owner of the property for which the variation is requested;

(5) The name of the applicant if different from that of the owner of the property; and,

(6) Any other information prescribed by the Zoning Administrator.

b. Notice Published in Local Newspaper.  Notice of the hearing shall be published at least once in a local newspaper, not more than thirty (30) days nor less than fifteen (15) days before such hearing.

c. Notice to Nearby Property Owners.  The applicant shall give written notice to the owners of record, as determined by the records of the local real estate tax collector, of all property within 250 feet of the boundaries of the subject property, exclusive of public right-of-ways not more than 30 days nor less than 15 days prior to the scheduled public hearing.

(1) For owner-occupied residential properties in the R-1, R-2, or R-3 zoning districts, such written notices shall be properly addressed and either (a) delivered in person by the applicant to the respective owner(s) of record or (b) sent by certified mail, return receipt requested, to the respective owners of record.  If the written notice is served in person to the owner(s) of record, the applicant shall have the owner(s) of record sign a form, as provided by the Zoning Administrator, listing, at a minimum, the owner(s) of record’s name and address.

(2) For all other properties, such written notices shall be properly addressed and sent by certified mail, return receipt requested, to the respective owners of record.

(3) Every applicant shall file a sworn affidavit with the Village Clerk prior to the public hearing certifying he or she has given proper notice as required by the Itasca Zoning Ordinance.  The affidavit shall include: (1) copies of the notices and (2) certified mail receipts and/or the forms with the owner(s) of record’s signature(s).

d. If the foregoing requirements providing for the notice publication and notice to owners of record are not completed within the time frame set forth, the public hearing shall be canceled and the applicant shall be required to pay an additional filing fee if the hearing is to be rescheduled.

3. Standards.
a. The President and Board of Trustees shall not vary the provisions of this Ordinance as authorized in this Section unless the Zoning Board of Appeals shall have made findings based upon the evidence presented to it in the following specific cases:
(1) that the property in question cannot yield a reasonable return if permitted to be used only under the conditions allowed by the regulations governing the district in which it is located;
(2) that the plight of the owner is due to unique circumstances; and
(3) that the variation, if granted, will not alter the essential character of the locality.
b. For the purpose of supplementing the above standards, the Zoning Board of Appeals shall also, in making this determination whether there are particular difficulties or particular hardships, take into consideration the extent to the following facts favorable to the applicant, have been established by the evidence:
(1) that the particular physical surroundings, shape or topographical conditions of the specific property involved would bring a particular hardship upon the owner, as distinguished from a mere inconvenience, if the strict letter of the regulations were to be carried out;
(2) that the conditions upon which the petition for variation is based would not be applicable generally to other property within the same zoning classification;
(3) that the purpose of the variation is not based exclusively upon a desire to make more money from the property, or merely for the convenience of the owner;
(4) that the alleged difficulty or hardship has not been created by any person presently having an interest in the property;
(5) that the granting of the variation will not be detrimental to the public welfare or injurious to other property or improvements in the neighborhood in which the property is located; or
(6) that the proposed variation will not impair an adequate supply of light on adjacent property or substantially increase the danger of fire or otherwise endanger the public safety or substantially diminish or impair property values within the neighborhood.
c. The Zoning Board of Appeals may require such conditions and restrictions upon the premises benefited by a variation or as may be necessary to comply with the standards set forth in this Section to reduce or minimize the injurious effect to such variation upon other property in the neighborhood and to implement the general purpose and intent of this Ordinance.
4. Authorized Variations.
a. Variations from the regulations of this Ordinance may be decided by the president and the Board of Trustees only in accordance with the standards set forth in this Section, and only in the following instances and no others:
(1) to permit side or rear yards less than the yard required by the applicable regulations; front and corner side yards shall be reviewed by the Plan Commission;
(2) to permit the use of a lot for a use otherwise prohibited solely because of the insufficient area of the lot, but in no event shall the area of a lot, not of record on the effective date of this Ordinance, be less than ninety (90) percent of the required lot area;
(3) to permit parking lots to be illuminated more than thirty (30) minutes after the close of the business;
(4) to permit the same off-street parking spaces to qualify as required spaces for two (2) or more uses, provided that the maximum use of such facility by each user does not take place during the same hours or on the same days of the week;
(5) to reduce the applicable off-street parking or loading required to the extent of not more than one (1) parking space or loading berth, or twenty (20) percent of the spaces required by applicable regulations, whichever number is greater.
(6) to increase by not more than twenty-five (25) percent the maximum distance that required parking spaces are permitted to be located from the use served.
(7) To consider any changes to the sign requirements for all districts other than the Office-Research and/or the Regional Office Center Districts.  In these cases, the Plan Commission shall review and may recommend and the Board of Trustees may approve any such variations.
5. Unauthorized Variations.  The requests for variations not specifically required for in Section 14.09.4 under authorized variations shall in no case be used to accomplish a result which could otherwise be achieved by a rezoning of the property involved, such as, but not limited to, establishment or expansion of a use not permitted in a residence district; authorizing the construction of residences in other than residence district; nor authorizing other than single family detached residences in the R-1 and R-2  Districts.
6. Re-applications.  Any person, firm or corporation having been denied a variation to the Zoning Ordinance respecting a specific parcel of property may not reapply for a like variation on said real property until the period of one (1) year has elapsed since the denial of the application for variation by the President and Board of Trustees.
7. Decisions.  The President and the Board of Trustees, by separate Ordinance and without further public hearing, may adopt any proposed authorized variation or may refer it back to the Zoning Board of Appeals for further consideration, and any proposed variation which fails to receive the approval of the Zoning Board of Appeals shall not be passed except by the favorable vote of two-thirds (2/3) of all of the Board of Trustees of the Village of Itasca. 






� As of March 2010, the Daily Herald charges $1.00 per line as published in the paper.  


� As of March 2010, court reporter costs are $3.75 per page.  Additionally, an attendance fee of $85.00 is charged.  The attendance fee is evenly split between all petitioners (i.e., if only one public hearing is scheduled, then that petitioner is responsible for the attendance fee; if five public hearings are scheduled, the attendance fee is $17.00 per petitioner [$85.00 / 5 petitioners = $17.00 per petitioner]).


� If the 20th falls on a Saturday or Sunday, your petition may be submitted on the Monday following the 20th.


� Petitioners are welcome, but in no way required, to bring poster boards, PowerPoint presentations, videos, etc. to help in their presentation.  The Village has the capabilities to accept PowerPoint presentations, VHS tapes, or DVDs.  Please contact the Village Planner at 630.773.5568 at least 24 hours prior to your hearing to ensure the proper facilities are set-up should you require audio/visual equipment.
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