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 VILLAGE OF ITASCA COMMITTEE OF THE WHOLE MEETING MINUTES 

July 19, 2016 – Immediately Following Village Board Meeting 
 

Call to Order: Mayor Jeff Pruyn called the meeting to order at 7:31 PM. 
 
 

Roll Call: Present: Trustees – Marty Hower, Jeff Aiani, Ellen Leahy, Lucy 
Santorsola, Michael Latoria, and Frank Madaras; Village Clerk 
– Melody Craven. 
 
Also present:  Village Administrator – Evan Teich; Village 
Attorney – Chuck Hervas; Chief of Police – Robert O’Connor; 
Community Development Director – Nancy Hill; Finance 
Director – Julie Ciesla; Itasca Fire Protection District Director of 
Fire Protection – Leigh Fabbri; Village Engineering Consultant 
– Scott Marquardt; Community Development Intern – Chris 
Strom. 
 
Absent:  Public Works Director – Ross Hitchcock; Village 
Engineering Consultant – Aaron Fundich.  
 

Pledge of Allegiance: Recited at the preceding Village Board Meeting. 
 

Audience Participation: None. 
 

Minutes: 
(June 7, 2016) 

Mayor Pruyn asked if there were any questions regarding or 
corrections to the Committee of the Whole Meeting minutes of 
June 7, 2016 as presented. Hearing none, Trustee Hower 
made a motion to approve said minutes; Trustee Santorsola 
seconded the motion. Motion carried by a unanimous voice 
vote. 
 

Minutes: 
(June 21, 2016) 
 

Mayor Pruyn asked if there were any questions regarding or 
corrections to the Committee of the Whole Meeting minutes of 
June 21, 2016 as presented. Hearing none, Trustee Hower 
made a motion to approve said minutes; Trustee Leahy 
seconded the motion. Motion carried by a unanimous voice 
vote. 
 

Minutes: 
(July 5, 2016) 
 

Mayor Pruyn asked if there were any questions regarding or 
corrections to the Committee of the Whole Meeting minutes of 
July 5, 2016 as presented. Hearing none, Trustee Santorsola 
made a motion to approve said minutes; Trustee Madaras 
seconded the motion. Motion carried by a unanimous voice 
vote. 
 

President’s Comments: 
 

Mayor Pruyn had no report.  
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Community Development 
Committee: 
Trustee Latoria, Chairperson 
(Itasca Country Club request for 
relief from Building Code re: 
proposed deck construction) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(Zagster bike sharing program 
proposal) 
 
 
 
 
 

Trustee Latoria presented discussion and possible action 
concerning Relief from Building Code for 400 E. Orchard Street 
(Itasca Country Club). Community Development Director Nancy 
Hill briefed the Board that on June 21, 2016 the issue was 
tabled. Since then, the petitioners from the Itasca Country Club 
met with Community Development staff and they are now in 
agreement with staff after discussing various concerns. She 
explained the petitioner’s request is a relief from the Building 
Code for the installation of a new deck around the pool and 
snack stand. Ms. Hill further explained that staff is 
recommending the deck flooring of the Itasca Country Club’s 
proposed deck construction be allowed to be of combustible 
materials.  
 
Trustee Santorsola asked why the Village is recommending 
combustible materials. Itasca Fire Protection District (IFPD) 
Director of Fire Prevention Leigh Fabbri answered that certain 
items are allowed under International Building Code (IBC) 
regulations and our local amendments to this code. Mr. Fabbri 
explained the combustible construction will only be allowed for 
Building Permits #25100 and #25112, be only for the deck’s 
surface, railing, and guard materials, and ensured that non-
combustible or fire-retardant treated materials will be used for 
the deck’s framing including columns, joists, rafters, and roof 
decking.  
 
Trustee Santorsola asked if these same considerations and 
exceptions would be made for any other commercial request.  
 
Trustee Santorsola explained she would like to go on record 
stating she was not in favor of making combustible materials 
exceptions for economic reasons due to her safety concerns for 
patrons.  
 
Mayor Pruyn stated that if Leigh Fabbri was “okay” with the 
exception he was “okay” with it as well. Trustee Latoria agreed 
with Leigh Fabbri’s recommendation.  
 
Hearing no further objections, Trustee Latoria made a motion to 
recommend approval of Relief from Building Code for 400 E. 
Orchard Street (Itasca Country Club); Trustee Leahy seconded 
the motion. Motion carried by majority voice vote; Trustee 
Santorsola opposed.  
 
Trustee Latoria presented discussion and possible action 
concerning entering into a contract with Zagster for a bike 
sharing program. Ms. Nancy Hill reminded everyone that the 
Village Board talked about this company and project about a 
year ago in developing a bike share program. It was further 
included in the FY 2016/2017 budget. Ms. Hill explained she 
has been in negotiations with Zagster with a two (2) year 
contract. She recommended having fifteen (15) bikes at three 
(3) different locations with a few extra bike slots for returning 
bikes. The three locations would be Hamilton Lakes near 
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Westin Hotel, Spring Lake near Holiday Inn, and Downtown 
Itasca at the Metra Station. The Village Attorney had reviewed 
the contract.  
 
Further discussion ensued on the Zagster bike share program. 
The maintenance and insurance of the bicycles was brought 
up; Ms. Hill explained that Zagster would be in charge of 
maintenance and is equipped with enterprise insurance and is 
thus protected from liability. Discussion ensued over whether or 
not entering into a one (1) year contract would be more 
reasonable. There was Board consensus with wanting to 
pursue the two (2) year contract. 
 
Hearing no further objections, Trustee Latoria made a motion to 
recommend entering into a contract with Zagster; Trustee 
Madaras seconded the motion. Motion carried by a unanimous 
voice vote. 
 

Administration Committee: 
Trustee Santorsola, Chairperson 
(Executive Session) 
 
 
 
(Resolution #884-16) 

Trustee Santorsola made a motion to go into Executive Session 
at the end of the meeting to discuss collective bargaining 
matters; Trustee Latoria seconded the motion. Motion carried 
by a unanimous voice vote.  
 
Discussion and possible action concerning Resolution #884-16, 
therefore, would either be voted on after the Executive Session 
or tabled until the next Village Board meeting. 
 

Environment Committee: 
Trustee Leahy, Chairperson 
 

Trustee Leahy had no report. 

Finance Committee: 
Trustee Hower, Chairperson 
 

Trustee Hower had no report. 

Public Safety Committee: 
Trustee Madaras, Chairperson 
 

  Trustee Madaras was absent.  
 
 

Public Works/Infrastructure 
Committee: 
Trustee Aiani, Chairperson 
 

Trustee Aiani had no report. 
 

Department Heads: Chief of Police Robert O’Connor reported that a current Itasca 
resident passed out “thank you” cards for people to fill out and 
thank law enforcement personnel for their services. There was 
a very positive response from the community. Chief O’Connor 
stated that “Ice Cream with Police Officers and Fire 
Department” event will be held on Wednesday, July 27th at 
1:00PM in Usher Park. Itasca Bank donated funds for this 
event. The Subaru car show event on Orchard Street will be 
held on Wednesday, August 17th. Lastly, Itasca Night Out is 
scheduled for Tuesday, August 2nd, 2016.  
 
Community Development Director Nancy Hill reported the 
social media project “Itasca Means Business” is performing well 
with over 700 Twitter followers. As an engagement effort, the 
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Community Development Intern, Chris Strom, visited and 
shared several Pokémon Go (a popular real-world exploration 
mobile game) “PokéStops,” or areas within the game 
earmarked by GPS that coincide with popular real-world 
landmarks.  
 
Further, she informed the Board the Nature Center land 
conversion project is officially complete; she received 
confirmation this week.  
 
There will be three items on the Plan Commission agenda 
tomorrow, July 20th, 2016: 
 

• Itasca School District 10: Variances for the required 
front yard setback and required minimum distance to 
the property line for the purpose of constructing an 
enclosed pad for trash and recycling containers. 

• Leann Repta of Itasca Golf LLC DBA Itasca Country 
Club: Special use amendment to allow for the 
construction of four paddle ball courts and two pickle 
ball courts. 

• Edip Pektas of Quality Builders of Midwest: Planned 
development by special use with exceptions for height, 
lot size, setbacks, road width, signage, driveway width, 
and lot coverage as well as preliminary plat of 
subdivision approval and class I site plan approval for 
the purpose of constructing a 16-unit residential 
development. 

 
Village Engineering Consultant Scott Marquardt reported the 
Tollway mowed the grassy area behind the Clover Ridge 
subdivision.  
 
Community Development Intern Chris Strom had no report. 
 
Finance Director Julie Ciesla reported that a new HR/Benefits 
Coordinator will be starting on August 2nd, 2016. An employee 
luncheon will be occurring on August 11th, 2016.  
 
Village Administrator Evan Teich thanked Julie for her efforts in 
the last two months for assuming many of the duties following 
the department of Cristina White, former HR/Benefits 
Coordinator. Mr. Teich thanked Elk Grove Village for lending us 
two HR generalists to help with open enrollment and other HR 
issues 
 
Village Clerk Melody Craven had no report. 
 
Village Attorney Chuck Hervas reported he will be absent 
August 2nd, 2016 and that Yordana Wysocki will be attending 
the meeting in his place.  
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Recess: Mayor Pruyn called for a recess at 8:18PM before entering into 
Executive Session. 
 

Executive Session: An Executive Session for the purpose of discussing collective 
bargaining matters was called to order by Mayor Pruyn at 
8:26PM. 
 

Reconvene: Reconvened back into regular session of Committee of the 
Whole at 8:46PM. 
 

Adjournment: Trustee Santorsola made a motion to adjourn the Committee of 
the Whole Meeting at 8:47PM; Trustee Leahy seconded the 
motion. Motion carried by a unanimous voice vote. 

 

____________________________________ 
Minutes by:  Melody J. Craven, Village Clerk 
 





































































































































































































































































































































































550 W. Irving Park Road, Itasca, Illinois 60143-2018

630-773-0835 • Fax 630-773-2505 • www.itasca.com

Memorandum

TO: Village President Jeff Pruyn and
Itasca Board of Trustees

FROM: Nancy Hill, Community Development Director

DATE: July 27, 2016 for August 2, 2016 Village Board COW Meeting

RE: Review of RFP for Community Branding and Design Project
                                                                                                                                                                         

Attached you will find a draft  Request for Proposals (RFP)  for Village Board review and 
comment prior to it being made available for response by consultants.  

As part of the Economic Development Plan adopted earlier this year by the Village Board, a 
number of challenges and opportunities to economic development were identified.  One 
challenge identified is that  Itasca does not have a consistent brand that defines and represents the 
Village’s values.   As a result,  one of the 4 main  goal s  of the Economic Development Plan is to  
“ b uild a community brand that communicates a positive image that attracts, residents, visitors, 
and businesses.”

The Economic Development Plan outlines how the Village will achieve this goal by creating  a 
branding effort through logos and taglines for the Village, gateway and downtown signage, and 
other marketing materials.  Activities include:

 Working with a consultant to initiate a branding process and implement it, including:

o Gathering information about who we are from outside and inside perspectives;

o Based on the assessment, aligning our key features and benefits to target audiences;

o Developing one clear message; and

o Implementing and managing the brand.

 Making the brand the platform for the Village’s marketing and social media efforts.

Since the adoption of the Economic Development Plan, the Village approved the FY 2017 
budget, which included  $ 4 0,000 for  this branding effort  and initial implementation ( such as 
development of new marketing, print, and logoed materials) .   Staff is now  ready to seek 
proposals from  qualified firms to assist with the project.
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The attached draft RFP reflects that the Village  is looking to work with a consultant to gather 
information about the Village  and  assess challenges and opportunities  from a marketing 
perspective .  Based on this assessment,  the consultant would  then develop logo(s) and clear 
messages that aim the community’s features at various target audiences , which likely include s  
residents, businesses, and visitors .  The ideal firm or team should be able to demonstrate solid 
experience in market research (both qualitative and quantitative), corporate identity/branding, 
including logo development and graphic standards, and creative abilities, as well as have the ability 
to recommend an implementation plan.  Ideally, t he consultant w ould  prepare a style guide to help 
the Village manage the brand using  various media and platforms, as well as a  marketing and 
communications tool  kit to include advertising  templates , Public Relations & Marketing 
templates, PowerPoint presentation, news media release, letterhead, newsletter, e-newsletter, etc.

The consultant selection process consist of a review of proposals received by a small committee 
of Village employees, which will  make a recommendation to the Village Board for approval of a 
contract between the two parties.    The RFP outlines that  certain  factors will be considered in 
evaluating the various consultants, including, but not limited to, the following:

 Demonstrated understanding of requirements and recommended approach;

 Proven   track   record in   visual   identity development   and  level   of   experience   in relevant   
industries and with  similar clients;

 Visual appeal of representative  work;

 Ability to keep project on track and to meet agreed upon deadlines;

 Personnel qualifications of key personnel assigned to this project;

 Availability to start project immediately upon award of contract; and

 Price.

No formal action needs to be taken on this agenda item.  Staff is looking for consensus on the 
project and that this is an appropriate time to move forward.  

Should you have questions, please feel free to contact me before the meeting.



Village of Itasca

Request for Proposals
Community Brand and Identity Design Project - DRAFT

Issued Date

Due: Monday, September. 12, 2016  a t   4 : 0 0   p m 

T o : N a n c y   H i l l ,   V i l l a g e   o f   I t a s c a 
Village of Itasca
550 W. Irving Park Road
Itasca, IL 60143
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Village of Itasca
Community Brand and Identity Project
RFP - DRAFT

Project Overview
The   Village   of   Itasca  (the “Village’)   is   accepting   proposals   from   qualified   firms   to  help develop a 
brand for the Village .   We wish  to raise awareness of what makes  Itasca a desired place to live,  do 
business,  and to visit,  and  to  guide decision-making  about how and where to advertise and market 
ourselves.  In doing so, we hope to  refresh   the   visual   identity  of   the   Village   of Itasca  and to create  
accompanying  taglines for various marketing and identification uses.    T he Village is looking to 
work with a consultant  to  gather info rmation about the Village from a global  perspective  and 
asse ss challenges and opportunities.   B ased on this  assessment,  then  develop logo (s)  and clear 
messages  that aim the community’s features at various target audiences.   The  ideal firm or team 
should be able to demonstrate solid experience in market research (both  qualitative   and 
quantitative), corporate i dentity/branding, including logo development and graphic standards,  and  
creative abilities, as well as have the ability to recommend an implementation plan.

The consultant will prepare a  style  guide  to help the Village manage the  brand using  various media 
and platforms.

Community Background
Itasca  is a community of approximately 8,600 people with many historic buildings,  charming 
homes, and local businesses, as well as modern facilities and Fortune 500 businesses.

The community is  20 miles northeast of Downtown Chicago in DuPage County .  Transportation 
options, include  2 major interstates, Metra train service on the Milwaukee District West Line, 
and Pace Bus service.  The newly constructed IL Rt. 390 is providing western access to nearby 
O’Hare International Airport.  The Village has also established a network of walking and bike 
paths around the community.  

Itasca has a quaint downtown, which features local mercha nts and restaurants.  Just south  of the 
downtown is the community’s signature greenspace, Usher Park.  On many Saturday afternoons, 
visitors will see couples posing for wedding pictures in Usher Park’s iconic gazebo with the 
historic church in the background. Surrounding Itasca’s downtown area are many historic homes, 
some built in the mid-1800s.  The majority of Itasca homes were built in the 1950s and 1960s, 
with many newer homes built on the community’s perimeter.  

Hamilton Lakes and Spring Lake are Itasca’s two largest office parks with a total  of  over 4 
million square feet of office space.  Itasca is also has a number of industrial businesses with the 
largest industrial area being west of I-290.  This industrial park has over 8 million square feet of 
industrial, flex, and office space.  
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Every year, Itasca  is home to  some of the area’s best festivals, including  the Highland Games in 
June,  Itascafest in July ,  and Oktoberfest in September.  In partnership with Hamilton Partners, 
Itasca puts on the biggest fireworks display in DuPage County on Independence Day.  

The historic character of the community is reflected in the Village’s current logo, which is shown 
on the cover page of this RFP.  However, it has become dated and doesn’t reflect  the community 
and organization’s  other characteristics, nor does it communicate a modern image.  Additionally, 
the Village has  used a variety of taglines to advertise to different  audiences to various levels of 
success .  None have been used with any consistency because the taglines are not necessarily 
reflective of the community’s image and current logo.

Scope of Work
The Village wishes to brand itself   through  a strategic assessment of its characteristics and current 
image,  the  development   of  creative   elements,   including  a  logo,   tagline s ,   and  a  style   guide.   The   
logo   design needs   to   include   creative   elements   that   represent  the characteristics that are unique to 
the Village of Itasca, as well as a positive image.

A potential scope of services is listed below .   However,  the Village  is open to  consider ing  the  
ideas and  recommendations for the Scope of Work and  Deliverables proposed by the selected 
consultants to get the best outcomes possible.

Phase 1:  Research and Planning
 Assess Village’s attributes for branding and identity purposes, develop a clear 

understanding of the current brand awareness, and identify challenges and opportunities.

 Facilitate surveys of key constituents and community leaders.
 Develop a profile of the Village’s current and potential markets.

 Provide a written summary of findings, detailing the attributes which the village may 
want to focus on to develop its brand to various markets.

Phase 2:  Development

 Create   multiple   visual   identity   design   concepts   with   that   reflect   the  Village of  Itasca   brand 
strategy and input   received  from  a small committee of Village of Itasca staff   members, 
made up of two Community Development staff members and the IT/Communications 
Director.  Present options to the  Committee.

 Make  a  presentation to Village Board on final selection(s).  Based   on  the selections of the 
Committee,   further   refine   1-2  concepts   for  review and  final   selection by the Village 
Board.

 Create   tagline   options   that   embody   the   essence   of  the   brand strategy   and compliment   the   
logo concept.
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Phase 3:  Execution

 Create   vector-based graphics  of   the   selected   logo concept and  taglines   that   can be   used 
across  various applications and platforms.

 Create   a  style   guide   that   illustrates   graphic   standards   and   rules   to   ensure   consistency   and   
continuity   across   applications  and platforms .   The   guide   should include   a  comprehensive   
logo,   tagline s ,   color   palette,   typography,   and usage   standards   with sample   identity 
applications.   In addition,   the   guide   should  clearly   describe   the   elements/standards   
required when creating future  entity  logos outside of the  scope of this project.

 Create a marketing and communications tool  kit to include advertising, Public Relations  & 
Marketing templates, PowerP oint  presentation , news media relea se, letterhead, newsletter, 
e-newsletter, etc.

Deliverables
Based on the sample Scope of Work, listed below are  potential  deliverables.   However, t he 
Village will consider the recommendations of the selected consul tant for the Scope of Work and 
Deliverables.

 A written summary of findings from  Phase 1 , deta iling the attributes which the V illage 
may want to focus on to develop its brand to various markets.

 Multiple visual identity design concepts for review by the Committee.

 Presentation materials to Village Board of refined concepts.

 Tagline options for consideration.
 Vector-based graphics of selected logo and concept taglines for various applications and 

platforms.

 Style guide.
 Marketing and communications tool kit.

Proposal Submittal and Deadline
Responses must  include the  following:

 A cover letter.

 Project   Understanding   Statement .  A statement describing the applicant’s understanding 
of the goals and objectives defined for the project, and the special skills and innovative 
thinking that the team would bring to the project.

 Proposer’s   approach   to     the     Scope     of     Work    and   Deliverables .  The   respondent   must   
provide   details   of  the   approach  the   firm   will   take to address  the   needs   outlined in  the   
Scope   of  Work   including timing  of various phases .     Include   the   number   of   creative   
concepts   presented and   the   rounds   of  changes/refinements   for   the   selected   concept. 
Describe any changes  or   additions   to  the   Scope   of   Work   the Proposer  would recommend 
to  strengthen  the  overall project.
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 Description   of   Firm   and   Proposed   Project   Team .   Statement   of the firm’s  qualifications,   
including:

o Experience  in developing visual identity  systems;
o Experience  in municipality, destination, or tourist, identity design;  and
o At   least   three   representative   visual   identity   projects   created  by   your   firm  that   have   

been published and  used.
o B ackground of the key members of the team with names,   responsibilities,   

qualifications,   and experience.   Information on similar or relevant projects that the 
applicant has executed.  Links to similar or relevant projects are encouraged.

o I f   applicable,   identification   of  subcontractors   to   be   used  and specified   work   they   
will perform.

 Sample   p roject    t imeline .   Provide a general idea of the amount of time it may take for the 
consultant to complete each major phase of the proposed project.

 List   of   References .   References   of  at   least   three   clients   for   whom comparable   services   
were   performed including the   name   and   contact   information   of a   primary client   
representative.   Each listed reference shall include a description of the services provided to 
the client.  If applicable, provide a list of at least three clients for any subcontractors to be 
used and specific work performed for the client.

 Estimated   Costs .  Provide an estimate of the cost of work for each  major  phase of the  
proposed  project.  Further refinement  of the cost is expected as the S cope of  Work and 
Deliverables are finalized as part of an Agreement for Services.  

 A dditional   Information .  Provide other  relevant  information  that may help the Village 
understand the Proposer’s applicant’s abilities to successfully complete the project.  

Each proposer   must   submit   one (1)   original   and   one   (1)   electronic   copy  of  their   RFP response  and 
cov er letter  in PDF  format on a flash drive or CD .   All   responses   to   the   Village   of   Itasca 
Community Brand and Identity Design Project must   be   received  no   later   than   4:00 p.m.   on  
Monday, September 12, 2016.

Responses   received after   4:00   p.m.   on   Monday,  September  12 , 2016   will   not   be   considered.    
Proposers   accept   all   risks   of   late   delivery  of   mailed proposals   regardless   of  fault.   Facsimile   or 
emailed  proposals   will   not   be   considered.   All   proposals   and  accompanying documentation   will   
become the  property of the Village  and will not  be  returned.

Submit  Proposal Responses to:

Nancy Hill
Community Development Director

550 W. Irving Park Road
Itasca, IL 60143
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Questions   must   be   submitted in writing  by   Friday, August 26, 2016, by 4:00 pm  (no phone 
calls please) .   Send questions   to:   Nancy Hill ,  Community  Development   Director , at   
nhill@itasca.com.  All questions will be responded to in writing.

Review and Selection
A  Brand  Development Steering Committee ( the “ Committee ” ) made up of Village employees has 
been established to review proposals received and  make a recommendation to the Village Board 
for approval of a contract between the two parties. 

The  Committee  will review all eligible responses immediately following the submission date.  
Interviews may be held  by the Committee  to select a  consultant with specific dates and times  to be 
determined. Should the Village chose to conduct interviews, interested firms represented by the 
proposed project team members must be able to attend the interview to be considered for this 
project. 

The  certain  factors will be considered in evaluating t he consultant’s qualifications, including, but 
not limited to, the following:

 Demonstrated understanding of requirements and recommended approach;

 Proven   track   record in   visual   identity development   and  level   of   experience   in relevant   
industries and with  similar clients;

 Visual appeal of representative  work;

 Ability to keep project on track and to meet agreed upon deadlines;

 Personnel qualifications of key personnel assigned to this project;

 Availability to start project immediately upon award of contract; and

 Price.

Resources
Responde nts may find the following resources about the Village of Itasca helpful in completing 
the proposal response:

 Village of Itasca:  http://itasca.com/

 Village of Itasca 2015 Comprehensive Plan:  
http://www.itasca.com/DocumentCenter/View/6478

 Itasca Special Events:  http://www.itasca.com/496/Special-Events

 Itasca Means Business FaceBook Page:  https://www.facebook.com/ItascaBusiness/

 Village of Itasca FaceBook Page:  https://www.facebook.com/Village-of-Itasca-IL-
145318222182371/

 Itasca Mean Business Twitter Page:  https://twitter.com/itascameans

mailto:nhill@itasca.com
http://www.itasca.com/DocumentCenter/View/6478
http://www.itasca.com/496/Special-Events
https://www.facebook.com/ItascaBusiness/
https://www.facebook.com/Village-of-Itasca-IL-145318222182371/
https://twitter.com/itascameans
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RFP Amendments
The   Village   reserves   the   right   to   change   the   RFP   contents   or   issue   amendments   to   the   RFP   at   
any   time.   The   Village   also   reserves   the   right   to   cancel   or   reissue   the   RFP,   to   reject   any   or   all   
proposals,   to   waive   any   irregularities   or   informalities   in   the   selection   process,   and   to   accept   or   
reject   any   item   or   combination   of   items.   The   Village   reserves   the   right   to   request   clarification of   
information   from   any   vendor  or   to   request   supplemental   material   deemed   necessary   to   assist   in   
the   evaluation   of   the   proposal.   The   Village   reserves   the   right   to   effect   any   agreement   deemed   
by   the   Village   to   be   in   its   best   interest.   This   RFP   does   not   obligate   the   Village   to   accept   or   
contract  for  any  expressed  or  implied  services.

In   the   event   of   a   material   modification,   all   known   and/or   potential   proposers   will   be   notified   of   
an   amendment   to   this   RFP.     If   deemed   necessary   by   the   Village,   proposers   will   be   given   an   
opportunity  to  modify  their  proposal  in the  specific areas that are  affected by  the modification.

General Terms and Conditions
1. In the   event   that   the   proposer   to whom   the   services   are   awarded does   not   execute   a   

contract   within thirty   (30)   calendar   days   after   Village   Board approval,   the   Village   may   
give   notice   to   such  proposer   of  intent   to   award the   contract   to  the   next   most   qualified  
proposer or to  call for new  proposals and may  proceed to  act  accordingly.

2. The   Village   will   not   reimburse   any vendors   for   any   costs   involved in the   preparation and 
submission   of   responses   to   this   RFP  or   in   the   preparation for   and attendance   at   
subsequent  interviews.

3. Proposers   shall   thoroughly   examine   and be   familiar   with these   specifications.    The   failure   
or   omission   of   any   proposer   to   receive   or   examine   this   document   shall   in  no   way   relieve   
any  proposer of obligations with  respect to  this proposal or the  subsequent contract.

4. The   contract   between the   successful   Proposer   and the   Village  may   be   terminated   by   the   
Village   for   convenience   upon not   less   than thirty (30)   days   advance   written notice.   The   
Proposer   shall   be   entitled   to   just   and equitable   compensation for   any   satisfactory   work   
completed prior  to the  termination date.

5. Under  no   circumstances   will   any damages   be   paid as   a  result   of  the   termination   of  this   
contract.   The   Village   reserves   the   right   to  terminate   the   contract without   a 30  day   written 
notice   if   the   awarded   Proposer   fails   to   comply   with any  of   the   terms   and conditions   of  this 
RFP  or subsequent contract as determined by  Village in  its sole  discretion.

6. Equal   Employment   Opportunity/Anti-Sexual   Harassment   Policy.   During the   term  of  the   
contract,   the   Proposer   shall   comply   in all   respects   with the   Equal   Employment   
Opportunity   Act/Illinois   Human Rights   Act.   The   Proposer   shall   have   a   written   equal   
employment   opportunity   policy statement   declaring that   it   does   not   discriminate   on   the   
basis   of   race,   color,   religion,   sex,   national   origin,   disability,   or   age.   Findings  of   non-   
compliance   with applicable   state   or   federal   equal   employment   opportunity laws   and 
regulations may  be  sufficient  reason for revocation or cancellation of the contract.
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7. The   Proposer   shall   comply   with the   provisions   of   the   Illinois   Drug Free   Workplace   Act   
and the  Americans  with Disabilities Act.

8. Jurisdiction,   Venue,   Choice   of  Law.   The   RFP   and contract   shall   be   governed  by   and   
construed according to   the   laws   of   the   State   of   Illinois.   Jurisdiction and venue   shall   be   
exclusively  found in the  Circuit Court  of  DuPage  County, State of Illinois.

9. Non-Enforcement   by   the   Village.   The   Proposer   shall   not   be   excused  from   complying  with 
any   of   the   requirements   of  the   RFP  or   contract   because   of  any   failure   on   the   part   of   the   
Village,  on   any  one   or   more   occasions,   to  insist   on  the   Proposer's   performance   or   to   seek   
the Proposer’s compliance  with any one or  more of said terms or conditions.

10. Proposer   shall   comply with   all   applicable   laws,   regulations   and rules   promulgated   by   any   
federal,   state,   local,   or   other  governmental   authority  or   regulatory   body pertaining  to  all   
aspects   of   the   Work,   now   in effect,   or   which may   become   in  effect   during the   
performance   of   the   Work.    The   scope   of   the   laws,   regulations,   and   rules   referred to   in   this 

 paragraph  includes,   but   is   in  no   way   limited   to,   the   Illinois   Human Rights   Act,   Illinois   
Equal  Pay  Act   of   2003,   Occupational   Safety   &   Health   Act   along   with   the   standards   and 
regulations   promulgated pursuant   thereto (including but   not   limited  to  those   safety   
requirements   involving   work   on   elevated platforms),   all   forms   of  traffic   regulations,   
public   utility,   Interstate   and   Intrastate   Commerce   Commission regulations,   Workers’   
Compensation  Laws,   Public   Construction   Bond   Act,   Prevailing  Wage   Laws,   Public   
Works   Preference   Act,   Employment   of  Illinois   Workers   on   Public   Works   Act,   USA   
Security Act,   federal   Social   Security   Act   (and  any  of  its   titles),   and any   other   law,   rule   or  
regulation   of   the   Illinois   Department   of   Labor,   Department   of   Transportation,   Illinois   
Environmental   Protection Act,   Illinois   Department   of   Natural   Resources,   Illinois   
Department   of   Human   Rights,   Human  Rights   Commission,   EEOC,   and the   Village   of   
Itasca.

11. All proposals are subject to the Illinois Freedom of Information Act.

12. Contracts are subject to review by the Village of Itasca legal counsel.




